
 
 
 

 
Proposed Change to the Constitution   

 
 
Relevant section of the Constitution (including page/paragraph number): 

 
Part 4, Rules of Procedure - Write Off/Excusal of Debts - Paragraph 5, page 62. 

 
Description of proposed change: 
(Please show the tracked changes here or attached as a separate word document) 

 
See tracked changes overleaf.  
 

 
Reason, including referenced documents/acts, for proposed change:  

Clarification and general update   

 
Timescale: 

The proposed changes will be considered at the next meeting of the Audit and 
Governance Committee on 23 November 2021. 
 
 

 
Proposer: 

Name: Claudette Valmond 

Title: Interim Monitoring Officer  

Date: October 2021 

 
Approval (to be completed by Democratic Services) 

 
Proposed major changes to be submitted to Audit and Governance Committee 
for approval 
 
Signature of Monitoring Officer: 
Date: 

Amendment No:                                 Date incorporated: 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 



 
 

 

 

 
 

 

5 6. WRITE OFF/EXCUSALOF DEBTS 
 
6.1 The administration of debts takes time and money, which it is sometimes 
advisable to avoid. 
 
6.2 Excusal of debts due to the Council are not to be granted other than by the 
Cabinet upon the recommendation of the Section 151 Officer. except that in the 
cases 
of: 
 
6.2.1 general income debts not exceeding £10,000, such excusal will be on the 
written approval of the Section 151 Officer: 
 
6.2.2 former tenants arrears as follows: 
 
(a) debts of £500 or less to be written off after 6 months by the Section 151 
Officer. 
(b) debts of under £1,500 to be written off after 2 years by the Section 151 
Officer. 
(c) debts of £1,500 or over to be written off after 2 years following 
recommendation by the Cabinet; but 
(d) in all cases only after every reasonable effort has been made to recover 
the sums involved. 
 
6.3 In the case of Benefit overpayments, Council Tax and National Non-Domestic 
Rate arrears’ debts may be written of as follows: 
 
6.3.1 £100 or less by the Principal Revenues Officer; 
6.3.2 £1,000 or less by the Head of Transformation and Delivery; 
6.3.3 £10,000 or less by the Section 151 Officer, but in all cases only after every 
reasonable effort has been made to recover the sums 
involved. 
 
6.3 General income debts not exceeding £10,000 may be written off by the Head of 
Finance, Procurement and Parking. In the case of benefit overpayments, council tax 
and business rate debts not exceeding £10,000 may be written off by the Head of 
Revenues and Benefits and Shared Service. All types of debts and credits not 
exceeding £25,000 may be written off by the S151 Officer. All types of debts and 
credits from £25,000 to but not exceeding £250,000 may be written off by the 
Portfolio Holder on the recommendation of the S151 Officer. 
 
6.4 Debts may be sold pursuant to such terms as the Section 151 Officer deems 
reasonable. 
 
6.5 A summary of debts written off by the Section 151 Officer are to be reported to 
Cabinet on a regular basis. 
 


